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1 Overview 

Applicants/Partners register themselves as users on the GMS and then fill in an application registration form in response to the Jobs Fund Call for proposals.  The 

applicant/partner has to register him/herself and will use their email addresses as their username when logging in.   

Note: Existing users do not need to create a second profile; the same GMS credentials can be used. 

When the applicant/partner logs in, they are directed to the GMS Home page. This page lists all the applicants/partners applications/existing project profiles and any open 

calls.  From this Home page the applicant/partner can view/edit their applications/quarterly reports or create a new application (provided there is an open call). 

2 Register as an online user 

On the GMS site a user who is not registered can register by clicking the “click here to register now” hyperlink on the left of the page.  The user will need to fill in their first 

name, surname and email address and complete a CheckSum validation. This email address will then be used as their username when logging onto the GMS.   

                   

The system generates a password which is displayed on the popup window.  An email is also sent to the applicant with his/her user details. 
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Once the user logs in, he/she can change their password using the Left Menu. 

 

Users can also update their profile using the Update Profile menu item shown above. 

 

Note: changing the email address here means changing the online users’ username.  

The user can log off using the Log out menu on the left.  

3 Forgotten password 

From the login page, the user should complete their username (in the ‘Username’ field) and then click the Forgot password hyperlink. An email will be sent to the user with 

their password. 
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4 Register an Application  

Please refer to the 11th Funding Round - Breaking Barriers: Future Proofing South Africa’s Employment Options “Term Sheet” for a detailed description of the Funding 

Windows before making the selection of the funding window category at the Application Registration Page (Available via our website www.jobsfund.org.za or the GMS 

document library.) 

 

Once the online user/partner has logged on they can create a new project/application by clicking the green + plus button in the table Create a new application. 

 

 
  

http://www.jobsfund.org.za/
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The first step of the application registration defines the window and funding ratio for which they are applying.  Fields marked with a red asterisk * are mandatory.  
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No. Functionality Details Comments 

1 Application Type Select the applicable funding window the project would be categorised as (refer to funding round Term Sheet): 

• Enterprise Development; 

• Institutional Capacity Building; 

• Work seekers. 

2 Indicate your Institution type Select from the drop-down list: 

• Public Sector  

• Private Sector  

• NGO 
NOTE: Once you have registered your application, you will not be able to change this selection. 

3 Project Details Record the Title of the Project (Please ensure that the title is meaningful) in no more than 50 characters. 

4 Sector Select the applicable sector that the initiative falls within. 
 
 
 
 
 
 

 
 
 

5 Sub Sector This dropdown list will be prepopulated based on the Sector selection.  Select the applicable sub sector. 

6 Institutional Details Record the Name of the institution applying. 
 
NOTE: The Institution name entered here automatically becomes the lead applicant on the Institutional Info page. 

7 Head Office Select from the drop down list the province where your institution is based: 

• Eastern Cape;       

• Free State; 

• Gauteng; 

• KwaZulu Natal; 

• Limpopo; 

• Mpumalanga; 

• Northern Cape; 

• North West; 

• Western Cape. 



 

   
9 

8 Register Application – Button Before the application form can be registered, the applicant must check the checkbox to indicate that the declaration 
has been read and understood, and then click the Continue button to register the application. 

  
 
A “registration” email is sent to the user logged on (this user automatically becomes the main contact person) once 
the project is registered/created. 
 
Each project that is created has a unique GMS and JF number. The GMS number is a sequential one (internal 
number), while the JF number (external number) is specific to the call.  
 
JF number: JF11/9905-2 = 11th Call, fifth application 

 
 

9 Cancel – Button Clicking the “Cancel” button will clear the Registration screen and return the user to the initial starting point (“Home” 
tab). 
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5 Accessing an Application Form 

 

Once the application has been registered and a unique JF number is given, this application appears on the applicant’s/partner’s Home page. The applicant/partner uses the 

zoom button to open the application form. 

 

 

Please note that if you register more than one application, all details of the application will be displayed in the section above. Please ensure that you remember your 

project number i.e. JF11/9999-2 when contacting the helpdesk with queries. 
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6 The 11th CFP Application Form 
 

All applicants for the 11th Funding Round - Breaking Barriers: Future Proofing South Africa’s Employment Options round must complete all mandatory fields of the application 

form prior to 17 July 2023 @ 3PM. Once all the mandatory fields have been completed, applicants must accept the Terms and Conditions for the round before submitting 

the application. The table below describes, in summary, the features/functionalities of the application form: 

Tab Description 

Eligibility Criteria Tab A set of questions where a Yes/No response along with a narrative is required. This section is based on the 

Jobs Fund Eligibility criteria for this specific funding round. 

Note that this is the starting point of the application. Only eligible applicants (as per the set minimum 

eligibility criteria – refer to Term Sheet) will be granted access to the remainder of the online application 

form. 

Institutional Tab This tab will allow the applicant to furnish further details of the project / institution: add additional colleagues 

/ project members to the project (with or without online access), add lead applicant / implementing agent 

details, describe the institutional structure, add key staff information, add financial / technical partners and 

describe the existing relationship with the Jobs Fund (if applicable). 

Initiative Description Tab Applicant will have the ability to define the following sections: Problem Statement, Project Logic and Business 

Model, Project Funding Model, Implementation issues and summary of the theory of change for the project. 

Risk & Mitigation Tab This tab will allow for the applicant to add Risk and Mitigation details. For each risk, applicants must assign a 

High/Medium/Low value for both likelihood of occurrence and potential impact on the project. This section 

allows applicants to detail the applicable mitigation actions for each risk identified (in light of Project 

participant most impacted). In addition, risk assessment questions have been asked in light of terminations 

and notification of breach or default (if a previous Jobs Fund Partner). 

Impact Criteria Tab If your application is eligible (i.e. meets the eligibility criteria listed on the Eligibility Criteria Tab), the impact 

criteria listed in this section will be used to assess the competitiveness of your proposal (during the appraisal 

process). In this section of the application form, you have the opportunity to explain how this application 

meets each of the impact criteria. 
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Tab Description 

Budget Tab Page has two sections:   

Part 1 - Budget Summary – capturing Total amount requested from the Jobs Fund, Total own contribution, 

Total Loan financing, Total In-kind contributions, Total contribution from other sources/partners and any 

other income. This section allows applicants to describe the matched funding status i.e. stage of the approval 

process if receiving loan financing. 

Part 2 - Budget Line Items - break down of total project budget by the activities specified on the Initiative 

description tab. This section allows applicants to describe the key cost drivers. 

Summary Tab This tab is a summary of the initiative / project and prepopulates certain fields / tables. However, applicants 

need to specify Geographic areas of initiatives implementation and sector that the initiative falls in. Use this 

tab to edit your project name or re-classify the sector initial selected at the registration step. 

Uploads Tab This tab allows applicants to upload all applicable documents as part of the application form. The following 

file types can be uploaded: doc, docx, xls, xlsx, pdf. Please note that the maximum file size is 10mb. 

 

See GMS tabs listed in the screenshot below: 

 

To access the Tabs listed above, the user will select the applicable Tab by clicking on the green headings. 

Note that the Eligibility Criteria tab is the starting point of the application. Only eligible applicants (as per the set minimum eligibility criteria – refer to Term Sheet) will be 

granted access to the remainder of the online application form. 

PLEASE NOTE THAT APPLICANTS ARE TO ACCESS THE TEMPLATES IN THE DOWNLOAD SECTION WHICH ARE TO BE COMPLETED / USED FOR THIS 

APPLICATION. PLEASE SEE SECTION 6.9. 
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6.1 Eligibility Criteria Tab 
 
The Jobs Fund has pre-determined eligibility criteria to ensure that each project has the minimum operating experience, infrastructure, administrative capacity to 
successfully implement the proposed project and demonstrate value for money for the Jobs Fund. 
 
Note: Each question has a Yes/No radio button. All the questions on this tab are mandatory i.e. at least one radio button selected for each question. 
 
Please note the definitions below: 

• The Lead Applicant is the entity that is applying to the Jobs Fund. The Lead Applicant is the entity that will enter into a contract/Grant Agreement with the Jobs 
Fund. 

• An Implementing Partner is the entity charged with the successful execution and completion of the project's activities. Note that it is common for one entity to be 
both the Lead Applicant and Implementing Partner. 

• Technical Partner is defined as a professional or an organization that collaborates with another individual or entity to provide technical expertise, support, and 
resources in a specific area. They typically possess specialized knowledge and skills in a particular technical domain and can contribute to the development, 
implementation, or maintenance of technical solutions or projects. 

• Finance intermediary is defined as an organisation that acts as a middleman between two or more parties in a financial transaction. Finance intermediaries play a 
crucial role in the efficient allocation of financial resources and the smooth functioning of the overall financial system/ transaction. 

• Finance ready pipeline is defined as a flow or sequence of potential deals or transactions that are at the final stage of the due diligence/Appraisal process. 

• Technical experience refers to the knowledge, skills, and expertise acquired through practical involvement and hands-on application in a specific technical field or 
domain. It is the result of actively working with and using various tools, technologies, methodologies, and systems related to a particular area of specialization. Note 
individual or combined individual experience should be considered, which differs from Question 1 above which requires at least 2 years of existence of the applying 
entity. 

• N.B Applicants with a year-end between August and December must provide signed Audited/ Reviewed Annual Financial Statements (AFS) for 2021 and prior year if 
the 2022 financials are yet to be signed off otherwise provide the 2022 AFS and prior year. 

• Applicants with a year-end between January and March must provide 2022 signed and prior year if the 2023 financials are yet to be signed off, otherwise provide 
the 2023 AFS and prior year. 

• All applicants with a year-end between April and July must provide signed 2022 signed financials and prior year. 

• Draft AFS/ management accounts are to be signed-off by the Finance Director or equivalent. Listed entities may submit their latest interim financial statements 
where management accounts are not available. This may need to be supplemented by additional information from an authorised representative. 

• Match Funding refers to cash contributions made toward project implementation. This may constitute self- funded contributions by the applicant and/or 
contributions raised from other sources including loan finance. 

• Evidence of match funding where match funding is self- funded should comprise of a written undertaking from the Applicant to contribute the required matched 
funding supported by a sufficiently strong financial position which is evidenced by the Applicant’s Annual Financial Statements 

• Evidence of match funding where match funding is from other sources - Example: An application to a funder; an undertaking by a funder to support the applicant 
with the required matched funding; progress made toward securing the funding e.g. a letter from funder stating process and timeframe to finalise funding 
application and unmet conditions that applicant has to satisfy in order to be considered for funding. 
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No. Functionality Details Comments 

1 Question 1 
 

• Select the applicable radio button answer “Yes” or “No”. 

2 Question 2 
 

• Select the applicable radio button answer “Yes” or “No”. 

3 Question 3 • Select the applicable radio button answer “Yes” or “No”. 
 

4 Question 4 • Select the applicable radio button answer “Yes” or “No”. 
 

 

 
 
 
  
 

6 

7 

5 

8 
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No. Functionality Details Comments 

5 Question 5 • Select the applicable radio button answer “Yes” or “No”. 

•  

6 Question 6 
 

• Select the applicable radio button answer “Yes” or “No”. 

7 Question 7 • Select the applicable radio button answer “Yes” or “No”. 

• Please note that Question 7 will display the applicable content based on the Institution type 
selected (see narrative below) 

8 Question 8 • Select the applicable radio button answer “Yes” or “No”. 

The Jobs Fund will only consider applications for a minimum Grant amount of R5 million. It is important to note that the initiative must be fully implemented within two 
years (24 months), the grant should also be fully disbursed within this period; as should the target number of jobs/ livelihood opportunities and other project-specific 
outcomes. Post this two-year implementation phase, project performance will be monitored and evaluated for a period of 1 year. 
 
The Jobs Fund is looking to leverage matched funding from its partners. The amount of matched funding provided will be a key assessment criteria. A minimum cash 
matched funding ratio of: 

• 1:1 is prescribed for private companies and public entities including existing Jobs Fund Partners as applicable, and  

• 1:0.5 is prescribed for NPOs/NGOs including existing Jobs Fund Partners. 
  

  

9 

10 
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No. Functionality Details Comments 

9 Question 9 • Select the applicable radio button answer “Yes” or “No”. 

10 Question 10 • Select the applicable radio button answer “Yes” or “No”. 

11 Question 11 • Select the applicable radio button answer “Yes” or “No”. 

12 Question 12 • Select the applicable radio button answer “Yes” or “No”. If “Yes” is selected, additional questions 
will appear. 

 

11 

12 
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No. Functionality Details Comments 

13 Save button • Please remember to click the “Save” button to save the information completed on this tab. 
 
An informative messaging will be displayed if any mandatory fields are outstanding: 
 

 
 

 
IF ALL MANDATORY FIELDS ARE COMPLETED AN “ELIGIBILITY SUBMISSION” CONFIRMATION WINDOW WILL APPEAR: 
 

 
 

No. Functionality Details Comments 

14 Yes Submit button • Clicking the “Yes Submit” button will save the selections made and executes an eligibility validation check. 

• The results of the validation check are illustrated below: 
 

13 

14 15 
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If Eligible: An informative message will be displayed indicating that your Eligibility section is saved. In addition, the 
remaining tabs of the online application form will be displayed: 

 
 
If Ineligible: An informative message will be displayed indicating that your Eligibility section is saved. In addition, the 
remaining tabs of the online application form will NOT be displayed. An email notification will be sent to your 
registered email address informing you of your status. 

 
 
Note if you are deemed ineligible, you will no longer be able to continue the application process in light of your 
ineligible status. Should you want to complete a new application please click the green “+” icon on the home page of 
the GMS to register a new application (Section 4 of this User Guide). 

15 Close button • Clicking this button will return the applicant to the Eligibility Criteria tab 

• Please remember to click the “Save” button to save the information completed on this tab. 
 

• Please refer to our funding round Term Sheet for the set minimum eligibility criteria. 
 
Note that should you be deemed ineligible through the eligibility validation check, a system generated email will be sent to your registered email address informing you 
of your status: 
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If you are deemed eligible, the remaining online application sections will be visible for editing: 
 

 
 

NOTE THAT THE ELIGIBILITY CRITERIA TAB WILL BE LOCKED AND WILL NO LONGER BE EDITABLE AFTER THE ELIGIBILITY VALIDATION HAS SUCCESSFULLY EXECUTED! 
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6.2 Institutional Info Tab 
The Institutional Info Tab allows the applicant to complete all relevant details for the project and institution. Take note that this tab will populate the Institutional name and 

Main Contact person based on the information recorded at the Registration stage. 

 

See table below for fields / functionality related this this tab: 
 

No. Functionality Details Comments 

1 JF No and Project Name Non editable field – this area displays the JF11 number and the project name 

2 Print read only application form By clicking on the blue highlighted link, the user will be able to retrieve a read only view of the completed / partially 
populated application form. This feature will allow for the form to be printed. 

3 Terms and Conditions Before submitting your application (once all mandatory fields on all Tabs of the application form are complete), the Jobs Fund 
11th CFP Terms and Conditions must be accepted. 

4 Validate and Submit buttons • Validate 
Before you can submit your application, you need to run the validation to check that all required data has been captured. 
You must ensure that you have enabled pop-ups on your browser in order to run the validation check. The validation will 
indicate all missing data on the application. 

 
 

• Submit 
When all the mandatory fields have been completed, you will get a submission instruction on the validation sheet. Click 
the submit button to lock down your application. 

 
Note: that you can un-submit your application for further amendments but this needs to be done before the closure date (17 
July 2023 @ 3PM). 

5 Save button This button allows the user to save the details on the current tab that they are working in. It’s important for applicants to 
constantly save their work by clicking the save button. This will also allow applicants to return to the application and continue 
from the previous ending point. 

 

1 

3 

2 

4 

5 
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No. Functionality Details Comments 

6 Institutional Information Applicants need to record the following Institution details: 

• Name of Institution (lead applicant) 
o Populated with the Institution Name recorded at the Registration stage. 

• Indicate your Institution type 
o Populated with the Institution Type recorded at the Registration stage (Private / Public); 

• Record the Institutions Registration number; 

• Record the Institutions Income tax number. 

7 Institution Contact Details Applicants need to record the following Institution details: 

• Dial Code 

• Phone Number 

• Website address (enter N/A if not applicable) 

8 Institution Address Details Applicants need to record the following Institution details: 

• Postal Address; 

• Physical Address. 
Note: Applicants can use the “copy” left or right feature if the address details are the same. 

6 

7 

8 
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No. Functionality Details Comments 

9 Main Contact This section will be populated with the information of the user that Registered the application. At this stage 
you will have the ability to amend the main contact details. 
 
Take note that the main contact person will receive the majority of correspondence sent by the Jobs Fund via 
the GMS system. 

10 Colleagues/Contact Person(s) with access to 
online application form 

Any other project member who needs access to the system to complete part of the application can be added 
by clicking on the “Add Colleague” button (11). 
 
The system will request an email address for verification purpose: 
 

 
 

10 

9 

11 



 

   
24 

Once the email address is recorded, click the Check button (cancel button will clear the fields): 

• If the details are not registered on the GMS system, the following message will be displayed (applicant will 
complete the applicable fields to add the person to the project) 

 

 
 

• If the details are registered on the GMS system, the following message will be displayed (details will be 
populated for you to add the person to the project) 

 

 
 
The following pertinent details will need to be entered by the applicant to add the colleague (if not already 
populated): 

o Title; 
o First and Surname; 
o Designation, Project role; 
o Contact details and address information. 

 

 
 
Click the “Add colleague” button to add the new member to the project / application. 
 
Note: The colleague / contact person added will receive a GMS email (sent to the email address entered) 
detailing the login credentials. 
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12 

13 

14 

15 

16 

17 

18 

 

19 
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No. Functionality Details Comments 

12 Lead Applicant – provide summary of core business Record a short summary of the core business of the applicant’s institution in no more than 75 words. 

13 Lead Applicant - Length of operation Select the length of operation from the drop-down list: 

• 0 Years to 10 Years + 

14 Lead Applicant - majority shareholders/ owners and 
subsidiary/ parent companies 

Record who are the majority shareholders/ owners and subsidiary/ parent companies (for the existing 
structure) in no more than 30 words. 

15 BEE status of Lead Applicant Enter/Type the BEE status level of your organisation e.g. “Level 4” 

16 Lead Applicant - Organisational restructuring Record if there is an organisational restructuring planned which is contingent on the outcome of this 
application in no more than 30 words. 

17 Lead Applicant - Has your organisation ever declared 
bankruptcy? 
 

Record if your organisation has ever declared bankruptcy in no more than 30 words. 

18 Lead Applicant - Has your organisation retrenched 
employees in the last two years? 
 

Record if your organisation has retrenched employees in the last two years in no more than 30 words. 

19 Lead Applicant – Existing project’s Jobs Fund Number Record your existing project's Jobs Fund Number. (e.g. JFx/xxxx-2 – JF11/9999-2) 
If the JF number is incorrect, an error message will be displayed. If correct, the name of the project will 
be displayed. 

 
Note: Fields marked with a red star * are mandatory fields. Clicking on the "Validate" button will check the application form for missing mandatory fields and incorrect 
data and will alert you. You should click the validate button several times as you complete your application. You will not be able to click the "Submit" button until you 
have validated your form. 
 

   
 

20

6 

21 

22 

23 
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No. Functionality Details Comments 

20 1.5 Implementing Agent - Name Record the name of the Implementing Agent (if applicable). 

21 1.5 Implementing Agent – provide summary of core 
business 

Record a short summary of the core business of the applicant’s institution in no more than 75 words. 

22 1.5 Implementing Agent - Length of operation Select the length of operation from the drop-down list: 

• 0 Years to 10 Years + 

23 1.5 Implementing Agent - Existing Jobs Fund Number Record the implementing Partner’s existing project's Jobs Fund Number. (e.g. JFx/xxxx-2 – JF9/9999-2). 
If the JF number is incorrect, an error message will be displayed. If correct, the name of the project will 
be displayed. 

 
No. Functionality Details Comments 

24a 1.6 Track Record – Select the level of experience Select the applicable radio button “Less than 3 years”; “3 years”; “More than 3 years”; “NA”. 

• Note: Only one selection per Organisation row 

24b 1.6 Track Record – Experience of the lead applicant, 
implementing agent partners and/or consortium 
members 

Record the experience of the lead applicant, implementing agent partners and/or consortium members 
as it relates to this application in no more than 75 words. 

Note – you will need to upload a template with examples of projects implemented. The template to include Name, Objective, Outcome and Cost. 
 

24a 

24b 
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25 1.7 Institutional Structure Record the planned institutional arrangements for implementing the initiative in no more than 350 words. 

26 1.8 Memorandum of Agreement/Understanding Record a brief narrative in light of the ownership/ shareholder arrangements, the relationship between 
parties as well as their roles and responsibilities (diagram to be uploaded on the Uploads tab) in no more 
than 75 words. 
 

Upload tab is the last tab of the online application form: 
 

 
 

25 

26 
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27 1.9 Financial Intermediaries Record whether your application intends to use financial intermediaries in no more than 100 words. 

28 1.10 On-lending applications 
 

Record a brief narrative to demonstrate that you have a finance ready pipeline for applications that are 
for on-lending of grant funding to other organisations such as SMES etc., in no more than 500 words. 

28 

27 
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29 1.11 Key project Staff Applicants must add the key project staff who will be involved in the implementation of this initiative: 

• Record First name and surname 

• Record the staff role (from the drop-down list) 

• Record the Responsibility 

• Select drop-down list – Full-time or Part-Time 

• Select the Organisation (either the current institution or other) 

• Record their qualifications and a brief description of their experience, and main responsibilities. 
 

29 
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To edit / remove the newly added Key Staff, select either the Green Pencil (edit) or Red Cross (delete). 

 
 
When removing a record from this table feature a confirmation message will be displayed: 
 

 
 
Note: Applicants must provide this information for at least the Project Manager position, who is the 
person that will be responsible for implementing your initiative, the Finance person responsible for 
financial management and the reporting and Monitoring person (M&E) who will be responsible for 
monitoring the project indicators and consequent reporting 
 
Note: Please factor in this resources / expertise into the project high level budget (see Budget tab). 

 

 

No. Functionality Details Comments 

30 1.12 Financial and/or Technical 
Partners 

This section allows the applicant to complete information about partners who will assist in the implementation of the 
proposed initiative – either financially or as a technical partner. 
By default, the option is “No”. 
Clicking the “Yes” radio button will enable the applicant to add the pertinent details of the partner/s. 
Note: Any partners added in this section will automatically appear in the Budget tab (See Budget section 6.6). 

30 
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31 Add Partners To add a partner, complete the following mandatory fields: 

• Record the Partner Name 

• Select the Partner Contribution 
o Financial 
o Technical 
o Financial and Technical 

• Select the Partners Institution Type 
o Business / Private Sector 
o Government Department 
o Local Government 
o Non-Governmental 
o Public Organisation or Agency 

• Role - describe the role this partner will play during the implementation of the proposed initiative, including a few 
words indicating their track record (if applicable) in no more than 100 words. 

• Click the Add button to add the partner to this table feature. 

 
To edit / remove the newly added Key Staff, select either the Green Pencil (edit) or Red Cross (delete). 
When removing a record from this table feature a confirmation message will be displayed: 

 
 

31 
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33 

34 

32 



 

   
34 

 
 
 
 

32 1.13 Existing relationship with the Jobs Fund This section allows the applicant to describe if the applicant or any of the financial /technical partners 
have an existing or prior relationship with the Jobs Fund in no more than 250 words. 

33 1.14 Government funding Please disclose if any government funding of any kind has been applied for or received in the past 5 
years by the initiative being applied for and/or any of the project partners in no more than 250 words. 

34 1.15 Assistance with application This section allows the applicant to disclose if the applicant had assistance with the preparation and 
submission of the application in no more than 250 words. 

Please remember to click the “Save” button to save the information completed on this tab. 
 
An informative messaging will be displayed if any mandatory fields are outstanding: 

  
 
If all fields are completed the following informative message will be displayed: 
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6.3 Initiative Information Tab 
The Initiative Information Tab allows the applicant to complete the comprehensive details of the project.  

Note: Applications are expected to clearly demonstrate how the project will use the Jobs Fund grant and other project resources to increase aggregate demand for labour 

(all successful applicants will be required to register on the SAYouth.mobi platform). The following are a few examples of the type of interventions that the Jobs Fund would 

like to support. 

The following are a few examples of the type of interventions that the Jobs Fund would like to support. 

• Enterprise Development: Competitive applications in the Enterprise Development Funding Window include initiatives that develop innovative commercial 

approaches to livelihoods development and long-term job creation in ways that combine profitability with high social impact. The interventions should reduce risk, 

remove barriers to market access or improve or broaden supply chains, demonstrate innovation, and address the business challenges that still exist post the 

pandemic. Proposals should also indicate what Business Development Support would be provided to small and medium sized enterprises and or emerging farmers 

and or youth this includes provision of appropriately designed finance products. 

 

Initiatives seeking to co-finance light infrastructure investments will also be accepted under the Enterprise Development Window, provided the applicant 

demonstrates how the infrastructure investment will unlock entrepreneurial activity and job creation in a particular economic sector or geographical area. 

 

Such enabling infrastructure may include: 

(1) the provision of affordable internet connectivity, 

(2) the expansion & rollout of technology-enabled platforms that increase productivity or enhance access to markets, and 

(3) the provision of small-scale and cost-effective infrastructure to enable small businesses or informal businesses to operate, e.g., provision of trading spaces, light 

manufacturing spaces and related infrastructure. 

 

• Support for Work-Seekers: Competitive applications in the Support for Work Seekers Funding Window are those linking active work-seekers, especially women and 

youth to formal and informal sector opportunities and job placement. Funding proposals could include demand-led interventions from 

(1) Entities that match unemployed young people with suitable job opportunities, 

(2) Entities that aim to upskill unemployed young people and then match them with suitable job opportunities 

(3) Entities that present innovative solutions for pathwaying unemployed persons and connecting them to employment by either solving for skills, certification, 

work experience amongst others while responding to demand in growth sectors. 

A competitive application will have a high conversion from learning to earning. 
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• Institutional Capacity Building: SMMEs, including those in the informal economy, often cannot absorb a significant government stimulus without the type of well-

calibrated support offered by intermediary institutions. Internationally, intermediaries such as sector associations, microfinance institutions, and technology 

companies have succeeded in reaching and providing SMEs, Micro Enterprises and informal enterprises with more holistic, tailor-made support. There is an 

opportunity to support such intermediaries to reach more enterprises and build a pipeline of enterprises that are growth oriented. Through the Institutional 

Capacity Building Funding Window, the Jobs Fund is interested in supporting intermediaries that responds to the current funding gap created by investors focused 

on short term Return on Investment (ROI). Ideal applications falling under the Institutional Capacity Building Funding Window are those: 

(1) that will support interventions aimed at strengthening institutions through which jobs, livelihoods and enterprises are created or retained, 

(2) seek funding for the enhancement of the capacity of existing intermediaries to reach more enterprises and work seekers; 

and to support them to improve their sustainability and to graduate them to eventually access formal support ecosystems creating demand for more labour. 
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38 

No. Functionality Details Comments 

1a Project Overview 
 

This section allows the applicant to describe the proposed project in no more than 100 words. 

Consider this your elevator pitch for your intervention 
1b Confirmation of Target Groups 

 
This section allows the applicant to explain what the area/s of focus will be for the proposed intervention in no more 
than 75 words. 

2 Problem Statement – Question 2.1.1 This section allows the applicant to explain the identified problem/gap/barrier to entry that the initiative is trying to 
address in no more than 75 words. 

3 Problem Statement – Question 2.1.2 This section allows the applicant to explain the current constraints that are limiting employment in this particular 
sector/industry/value chain/region in no more than 75 words. 

4 Problem Statement – Question 2.1.3 This section allows the applicant to explain how the problem was diagnosed and what research and evidence support 
the hypothesis upon which this initiative is based in no more than 75 words. 

 

 

6 

5 
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7 

8 

9 
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No. Functionality Details Comments 

5 2.2.1 Project Logic / Model This section allows the applicant to provide a description of the targeted beneficiaries in no more than 75 words. 

6 2.2.2 Project Logic / Model This section allows the applicant to describe the resources that will go into the proposed initiative in no more than 75 words. 

7 2.2.3 Project Logic / Model This section allows the applicant to describe the resources that will go into the proposed initiative in no more than 75 words. 

8 2.2.4 Project Logic / Model This section allows the applicant to provide a summary of how the resources mentioned in the sections above will be used and 
what activities the project will undertake to solve the above-mentioned problem in no more than 1500 words. 

9 2.2.5 Project Logic / Model This section allows the applicant to provide a description of the change/outcome/results the project will achieve by carrying 
out the activities outlined above in no more than 100 words. 

 

 

 
 
 

12 

13 

11 

10 
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No. Functionality Details Comments 

10 Confirmation of Programme Indicators Table Allows the applicant to give an indication of expected initiative results for the listed indicators. 

11 Indicator Indicator number and description (refer to the Indicators Definitions in the term sheet for the full 
definitions). The above is just a sample screenshot of some of the indicators. 

12 Formula/Help text (please refer to the Indicator 

Definition sheet for the full definitions) 

Help text for each indicator (please read this section carefully when adding the targets). Note that the 
targets placed here must match that of the ABC PIMP – MS Excel tool (please see section 6.9 of the user 
guide). 

13 The number of jobs upon completion of the project Record the projected number of jobs the project will create during the JF funded period. 
Please add a zero where an indicator is not applicable. 

 

 
 

No. Functionality Details Comments 

14 Programme Indicator Targets For each Programme Indicator (1 to 8) explain assumptions / risk mitigation that underpin these targets in 
no more than 500 words. 
Note that should an indicator not be applicable, please record “N/A”. 

 

14 
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No. Functionality Details Comments 

15 Type of Jobs per Programme Indicator Table All jobs identified should be direct jobs created as a result of the supported initiative. The Jobs Fund does 
not contract on indirect jobs.  
 
Step 1: Explain the type of jobs to be created (each type of job should be included in a new row) 
 
Step 2: Input the number of jobs to be created.  
 
Step 3: Select the Means of Verification  
 
Note: For the indicator selected, targeted data must be included  
 
Please refer the document titled 'Types of Jobs' which is available from the download section of the 
application form (see below screenshot). 
 
 

16 17 18 

19 

20 

15 
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16 Programme Indicator Select a programme indicator from the dropdown list. 
 

 
 

17 Type of Job Explain the type of jobs to be created (each type of job should be included in a new row). 

18 No. of jobs to be created Input the number of jobs to be created. 

19 Means of Verification Check the valid options i.e. Contract of Employment and/or Other 

20 Add button Click Add to add the type of job for the programme indicator to this table. 
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No. Functionality Details Comments 

21 Sustainability 
Indicators Table 

Explain how the anticipated benefits of the initiative will be sustained beyond the Jobs Fund’s period of funding? 
For example: 

• For Support for Work Seeker projects: how will demand led skilling, demand for jobs and on-going linkages to the labour market 
be sustained? 

• For Enterprise Development projects: how will continued demand for the initiative’s products or services be sustained and 
grown? 

• For Enterprise Development projects with infrastructure components: what is required to ensure the continued use and upkeep 
of installed infrastructure? 

• For Institutional Capacity Building projects: what linkages to the labour market will be sustained beyond the grant, what barriers 
to labour market entry have been resolved, what activities will be undertaken to support enterprise growth? What new 
employment opportunities will be unlocked?  

21 

 

22 

 
23 24 25 26 27 

 

28 
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22 Indicator Record the indicator description. 

23 Yr 1 Input the number expected during Year 1 of project implementation. 

24 Yr 2 Input the number expected during Year 2 of project implementation. 

25 Yr 3 Input the number expected during Year 3 of project implementation. 

26 MoV Record the means of verification in no more than 100 words. 

27 Comments Record additional comments in no more than 100 words. 

28 Add button Click Add to add the type of job for the programme indicator to this table. 
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29 

30 

31 
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No. Functionality Details Comments 

29 2.2.6 Project Logic / Model This section allows the applicant to describe how each result/outcome will be measured and the type of 
evidence that will be provided in no more than 100 words. 

30 2.2.7 Project Logic / Model This section allows the applicant to describe what impact if any will the intervention have beyond the 
individual firm(s) or beneficiaries supported by the initiative in no more than 100 words. 

31 Project Logic / Model - Innovation This section allows the applicant to describe what are the assumptions upon which the initiative is built 
in no more than 500 words. 

 

 

32 

33 
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No. Functionality Details Comments 

32 2.3.1 Project Funding Model This section allows the applicant to describe what is/are the source/s of funding for the project in no 
more than 1000 words. 

33 2.3.2 Detailed Project Funding Model This section allows the applicant to explain the initiative’s funding model in no more than 1000 words. 

 

 
 

No. Functionality Details Comments 

34 2.4.1 Implementation issues This section allows the applicant to describe if the initiative is dependent on an outstanding government 
or legal decision in no more than 75 words. 

35 2.4.2 Implementation issues This section allows the applicant to indicate if the initiative will require further research and 
development funding in no more than 75 words. 

 

34 

35 
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36 

37 

38 
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No. Functionality Details Comments 

36 2.5 Implementation issues This section allows the applicant to summarise the theory of change in no more than 400 words. 

37 2.6 Internal Financial Controls This section allows the applicant to provide a summary of the projects proposed Theory of Change in no 
more than 400 words. 

38 2.7 Monitoring and results measurement This section allows the applicant to detail the monitoring and reporting system that will be used to track 
the anticipated project results and learnings in no more than 250 words. 

Please remember to click the “Save” button to save the information completed on this tab. 
 
An informative messaging will be displayed if any mandatory fields are outstanding: 
 

 
 
If all fields are completed the following informative message will be displayed: 
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6.4 Risk and Mitigation Tab 
 

The Risk and Mitigation Tab allows the applicant to add risk and mitigation details of the project. Take note that the Responsibility for mitigation actions drop down list will 

be populated with the information furnished as part of the Key Staff feature on the Institutional Tab. 

 
 

  

1 

1.1 1.2 1.3 1.4 1.5 1.6 1.7 1.8 
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Before completing this section, see recommended steps below: 
 

Step 1:  What are the possible risks associated with your initiative, categorise, prioritise and register the top five risks.  

Step 2:  For each risk, assign a High/Medium/Low value for both likelihood of occurrence and potential impact on the project.  

Step 3:  For each risk, indicate which stakeholder is most affected, e.g. beneficiaries, implementing partners, the community.  

Step 4:  What are the mitigating measures for each risk identified.  

Step 5:  Who will carry responsibility for risk management (from the Key Project Staff identified).  

Step 6:  Provide the timeline for mitigation actions.  

  
No. Functionality Details Comments 

1.1 Risk Description Add the risk description. 

1.2 Potential Impact on Project Success Select the potential level – High, Medium, or High. 

1.3 Project participant most impacted Select the project participant who will be the most impacted: Beneficiaries; Funders; Implementing Agent; Applicant; 
Other. 

1.4 Type of Risk Select the type of risk – Financial, Environmental, Implementation, Institutional, Political, or Partnership. 

1.5 Likelihood of Occurrence Select the likelihood – High, Medium or Low. 

1.6 Mitigation action Describe the mitigation action in the textbox provided. 

1.7 Responsibility for mitigation actions Select the Responsibility for mitigation actions; take note that this drop down is linked to the “Key Project Staff” table 
(Institutional Information Tab). 

1.8 Timeline for mitigation action(s) Select the applicable timeline for the mitigation action. 

 

 

 

2 

3 
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2  Please indicate whether the Jobs Fund or the Applicant or the Implementing Partner has ever terminated a Grant 
Agreement with the Jobs Fund. Please provide reasons. 

3  If you are an existing/previous Jobs Fund Partner /Implementing Partner, were you ever issued with a notification of 
breach/default of the Jobs Fund Grant Agreement during the implementation of your project? If yes, please provide the 
reason for this action.   
If you were issued with a notification of breach or default was your proposed remedy accepted by the Jobs Fund?  

 
Please remember to click the “Save” button to save the information completed on this tab. 
 
 

An informative messaging will be displayed if any mandatory fields are outstanding: 
 

  
 

 
If all fields are completed the following informative message will be displayed: 
 

  
 

 
*REMEMBER TO CLICK THE VALIDATE BUTTON TO VIEW ANY OUTSTANDING MANADATORY FIELDS ACROSS THE APPLICATION. ENSURE THAT YOUR POP-UP BLOCKER IS 
TURN OFF.   
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6.5 Impact Criteria Tab 
If your application is eligible, the impact criteria listed below will be used to assess the competitiveness of your proposal. In this section of the application form, you have 

the opportunity to clearly articulate how this application meets each of the impact criteria. 

Please provide complete and comprehensive responses to the questions below that will enable the Jobs Fund to test the competitiveness of your application.  
 

Note: For the narrative sections, we recommend that you complete your content in MS Word. Once satisfied with the content, transpose (copy and paste) from MS 
Word to the relevant textbox within the Impact Criteria tab. Remember to save your work periodically! 
 
 

6.5.1  Social Impact 

Initiatives should demonstrate clearly the social impact of the project with emphasis on beneficiaries in economically marginalised areas. This includes social impact such as 
the ability of the intervention to create new permanent jobs, retain existing jobs, support businesses, provide self-employment to informal sector businesses and 
beneficiaries. Initiatives should be informed by a theory of change that clearly links the proposed intervention to the intended social impact. This link should be plausible, 
demonstrable and measurable, and should not rest on unrealistic assumptions. Social impact measures need to be recognised and measured as per Jobs Fund indicator 
protocols. 
 
 

 
 

 

1 
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No. Functionality Details Comments 

1 Social Impact – Question 1.1 
 

• This section allows the applicant to explain how the initiative will address a particular market failure, barrier, stimulate 
new demand for jobs, improve supply of labour for jobs (skills development and job placement), support businesses, 
increase the level of self-employment, create systems of support to the targeted beneficiaries, sectors including 
informal sector businesses and beneficiaries, retain existing jobs, etc. in no more than 200 words. 

 

 
 
 

No. Functionality Details Comments 

2 Social Impact – Question 1.2 
 

• This section allows the applicant to demonstrate demand for the product or service and how jobs 
will be created in no more than 200 words. 

3 Social Impact – Question 1.3 • This section allows the applicant to explain if the initiative will result in displacement of jobs or job 
redundancies in no more than 200 words. 

  

2 

3 
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6.5.2 Additionality 

 
 

No. Functionality Details Comments 

4 Additionality – Question 2 • The Jobs Fund aims to support initiatives that would not have taken place without Jobs Fund 
support and risk sharing because other funders consider the risk of failure too high or the projected 
financial return too low. Applicants should provide evidence of this in their application in no more 
than 200 words. 

 

Note: Fields marked with a red star * are mandatory fields. Clicking on the "Validate" button will check the application form for missing mandatory fields and incorrect 
data and will alert you. You should click the validate button several times as you complete your application. You will not be able to click the "Submit" button until you 
have validated your form. 
 
 
 

4 
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6.5.3 Sustainability 

Initiatives should be able to convincingly demonstrate a path to commercial sustainability (for the initiative and enterprise development projects, the sustainability of 

beneficiaries is also critical) beyond the term of the Jobs Fund grant. This should illustrate the sustainability of the jobs created as well as the sustainability of the project 

itself. The vision for sustainability going forward and beyond the period of JF funding will be carefully assessed, and successful applications will lay out a realistic path to 

sustainability that is rooted in the experience of implementation, and not reliant on unrealistic assumptions. NPOs and other entities reliant on donor funding may not 

necessarily be sustainable beyond the JF project period but should present a strong case for JF support based on the anticipated impact of the project and potential for 

sustainability in the long run. Applications should identify key measurable milestones over the project period to trigger funding. 

  

7 

6 
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No. Functionality Details Comments 

7 Sustainability – Question 3.1 
 

Applicants are to explain how the initiative will secure suitable outcomes in no more than 200 words. Please note the specific 
guiding text in light of the window (Enterprise Development, Support for Work-seekers or Infrastructure) 

8 Sustainability – Question 3.2 
 

Applicants are to explain how the initiative will secure suitable outcomes in no more than 200 words. Please note the specific 
guiding text in light of the window (Enterprise Development, Support for Work-seekers or Infrastructure) 

 
 

 

9 

10 
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9 Sustainability – Question 3.3 
 

• This section allows the applicants must explain how the proposed intervention/project will be sustained beyond 
the period of Jobs Fund support in no more than 200 words. 

10 Sustainability – Question 3.4 
 

• This section allows the applicants must explain how the proposed jobs, placements and impact will be sustained 
beyond the period of Jobs Fund support in no more than 200 words 

 

 
 

 
 

 
11 Sustainability – Question 3.5 • This section allows the applicant to confirm ownership of assets in no more than 200 words. 

12 Sustainability – Question 3.6 • This section allows the applicant to explain how project-related fixed and moveable assets (if relevant) will be 
funded and maintained going forward in no more than 200 words. 

13 Click the Save button • Remember to save your work periodically! 

11 

12 

13 
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6.5.4 Matched Funding, Value for Money and Risk Apportionment 

The Jobs Fund defines value for money in terms of risk-sharing, economy, efficiency, effectiveness and equity. The Jobs Fund aims to leverage existing resources available 

within the economy. The amount of matched funding provided within the proposed intervention will be a key assessment criterion. Applicants must demonstrate value for 

money in converting Jobs Fund resources into impact and learning relevant to enhanced job creation. The Jobs Fund looks for the best ratio of outcomes achieved to total 

costs incurred i.e. the higher matched funding leveraged, the more competitive the project will be. While the JF will require direct cash matched funding contributions at a 

minimum level of 1:1 for private companies and public sector organisations and 1:0.5 for NPOs/NGOs contributions of In-kind matched funding will also increase the 

competitiveness of the project but will not count towards the cash match funding requirement; Applicants will need to demonstrate the risk carried by all parties compared 

to income derived from the project and what value the initiative will create for beneficiaries. 

 

 

 

 

14 

15 

16 

17 
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No. Functionality Details Comments 

14 Matched Funding, Value For Money And Risk 
Apportionment – Question 4.1 

• This section allows the applicant to explain their intended co-funding ratio as well as the sources of 
this co-funding (200 words). 

15 Matched Funding, Value For Money And Risk 
Apportionment – Question 4.2 

• This section allows the applicant to explain how they would use the grant to crowd in other funding 
sources (500 words). 

16 Matched Funding, Value For Money And Risk 
Apportionment – Question 4.3 

• This section allows the applicant to explain how the project risks and benefits are shared by the 
various project participants in the project (500 words). 

17 Click the Save button • Remember to save your work periodically! 

 

6.5.5 Innovation 

Initiatives must describe what is new or innovative in the proposed initiative and whether this is replicable. This implies that applications should not be simple extensions of 

existing programmes whose funding is ending. The innovation should entail at least notional innovation e.g., it represents a new, innovative, and pioneering approach that 

departs from other, similar initiatives that have tried to address similar problems or overcome similar barriers. Furthermore, innovation must be contextual and relevant to 

the current economic context and must demonstrate how the challenges presented and/or exacerbated by the pandemic and lockdown will be innovatively solved 

for/addressed. 

 

No. Functionality Details Comments 

18 Innovation – Question 5 • This section allows the applicant to describe the innovation the initiative intends to implement (200 
words). 

 

 

 

18 
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6.5.6 Scale/Replication 

The initiative must show how partners will be leveraged to multiply the outcomes; how costs will be kept low while increasing outputs; how and the extent to which the 

intervention/job creation model is replicable. Applications must demonstrate how the initiative will achieve scale/replication in terms of operations/product 

distribution/access to new markets/increased employment etc. Initiatives must outline the key activities that will be undertaken to achieve this outcome.  

 

 

19 

20 

21 
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No. Functionality Details Comments 

19 Scale / Replication – Question 6.1 • This section allows the applicant to explain/demonstrate how large numbers of unemployed persons will 
transition into employment through the implementation of this initiative. (100 words). 

20 Scale / Replication – Question 6.2 • This section allows the applicant to explain how the initiative will optimise resources to increase output 
and how partners will be leveraged to multiply the outcomes (200 words). 

21 Scale / Replication – Question 6.3 • This section allows the applicant to explain how and to what extent this intervention/job creation model 
could be replicated in other sectors/industries/value chains/regions or firms (200 words). 

 

6.5.7 Contribution to Systemic Change 

 

No. Functionality Details Comments 

22 Contribution to Systemic Change – Question 7 • This section allows the applicant to demonstrate how through this initiative consideration will be given to 
barriers to market growth; regulations and policy; market information; infrastructure; institutional 
capability; access to finance; effective supply and demand and how these would be addressed through/by 
this initiative. (200 words). 

 

  

22 
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6.5.8 Capacity to Implement 

Applicants must demonstrate relevant experience, organisational capacity, key capabilities, and the existence of a potential pipeline of beneficiaries to be supported. In the 

case of a consortium, applicants must elaborate on the consortium composition, it must be logical and value-adding, and it must leverage the market position and 

capabilities of market players. Furthermore, applicants must demonstrate an appreciation of their proposed project’s value/supply chain, local specific context, and the 

determinants of success. Applicants must have appropriate systems to collect, consolidate and report on financial and progress performance. As part of the application 

process, applicants will be requested to provide supporting documents that show their track record within their industry and/ or in the economically marginalised areas in 

which they will implement the project. 

 

 

 

 

23 

24 
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No. Functionality Details Comments 

23 Contribution to Systemic Change – Question 8.1 
 

This section allows the applicant to demonstrate the capacity of the implementer (i.e., lead 
applicant/consortium member(s)/ implementing partner) in no more than 200 words. 

24 Contribution to Systemic Change – Question 8.2 
 

This section allows the applicant to explain what existing systems they have and what additional 
measures will be taken to fulfil these requirements in no more than 200 words. 

 

* PLEASE DO NOT FORGET TO SAVE YOUR WORK PERIDOCIALLY. THE SYSTEM HAS A 25 MINUTE TIMEOUT PERIOD WHICH ENFORCES THE USER TO CONTINOUSLY SAVE 
THEIR WORK. A MESSAGE WILL BE DISPLAYED INFORMING YOU OF THE LAPSE OF THE SESSION PERIOD AND ENCOURAGE YOU TO SAVE YOUR WORK. 
 

** TIP – COMPLETE YOUR NARRATIVE IN MS WORD AND ONCE SATISFIED WITH YOUR CONTENT, COPY AND PASTE FROM MS WORD INTO THE GMS SYSTEM. CLICK THE 
SAVE BUTTON TO RECORD YOUR INPUT. 
 

***REMEMBER TO CLICK THE VALIDATE BUTTON TO VIEW ANY OUTSTANDING MANADATORY FIELDS ACROSS THE APPLICATION. ENSURE THAT YOUR POP-UP BLOCKER 
IS TURN OFF. 
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6.6 Budget Tab 
 
This section of the online application is to be used by applicants to detail at a high level the Total Project Value, Major Cost items and how the major project cost drivers will 
be managed. Please note that you need to download the ABC PIMP template from the downloads section. 
 

 

 
 

No. Functionality Details Comments 

1 Total Amount requested from the Jobs Fund • Please enter the amount requested by the Jobs Fund (refer to term sheet for minimum grant 
amount). 

2 Total Cash contribution by the applicant • Please enter the amount of Own Cash contribution by the applicant. 

• Enter “0” if no cash contribution by the applicant. 

3 Total Loan Financing – applicant • Please add the Total Loan Financing raised by applicant Amount (if not applicable enter “0”) 

4 Total Loan Financing - partners • Please add the Total Loan Financing raised by project partners Amount (if not applicable enter “0”) 

5 Total Cash contribution from other sources • Please add the Total Cash contribution from other sources Amount (if not applicable enter “0”) 

6 Total In-kind contribution • Please add the Total In Kind Contribution Amount (if not applicable enter “0”) 

7 Total Other Income • Please add the Total Other Income Amount (if not applicable enter “0”) 

8 Total cost of project • This is a calculated field that will be populated once you click the Save button. 

• Total cost of project = Jobs Fund grant + (cash contribution + loan financing (applicant + partner) + 
in-kind contributions + contributions from other sources + other income) 

9 Total Match Funding contribution (Cash matched 
funding) 

• This is a calculated field that will be populated once you click the ‘Save’ button. 

• Total Match Funding contribution = Total cash contribution by the applicant + Total cash 
contribution from other sources + Total Loan Financing 

 

1 2 3 4 5 6 

8 

9 

7 
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No. Functionality Details Comments 

10 Indicate the status of matched funding • For each of the Match Funding partner identified indicate the status of the matched funding (i.e. if a 
loan is to be obtained from a funder indicate at what stage of the approval process the application 
is). (100 words)   

Note: Applications failing to provide the required evidence will be deemed ineligible and will not be 
considered.  

11 Outstanding issues and conditions • For each of the Match Funding partners identified indicate any outstanding issues and conditions 
and when these are expected to be mitigated. (100 words) 

 
The Jobs Fund will only consider applications for a minimum Grant amount of R5 million. It is important to note that the initiative must be fully implemented within two 
years (24 months), the grant should also be fully disbursed within this period; as should the target number of jobs/ livelihood opportunities and other project-specific 
outcomes. Post this two-year implementation phase, project performance will be monitored and evaluated for a period of 1 year. 
 

10 

11 
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The Jobs Fund is looking to leverage matched funding from its partners. The amount of matched funding provided will be a key assessment criteria. A minimum cash 
matched funding ratio of: 

• 1:1 is prescribed for private companies and public entities including existing Jobs Fund Partners as applicable, and  

• 1:0.5 is prescribed for NPOs/NGOs including existing Jobs Fund Partners. 
 

 

  
 
Please fill in the table above which breaks down your total project budget by major cost items. 
 
Note: The total of this budget disaggregation must equal the 'Total cost of project' displayed, which is calculated from the information you have entered in the Budget 
Summary at the top of this page. The same applies for the requested Jobs Fund grant and matched funding totals. 
 
 

12 13 14 15 



 

   
69 

No. Functionality Details Comments 

12 Line item Description • Describe the major cost line item in no more than 25 words (note that the first 7 fields are 
prepopulated and are not editable. The last 3 fields are editable). 

13 Jobs Fund Contribution • Applicants to record what portion of the Total Amount Requested from the Jobs Fund will be 
associated to the major cost item.  

14 Matched Funding • Applicants to record what portion of the Matched Funding will be associated to the major cost item. 

15 Total Cost • This is a calculated field: Total Cost = Jobs Fund Contribution + Matched Funding 

 

 
  
 
 
 
 
 
 

16 

17 

18 

19 
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No. Functionality Details Comments 

16 What are the key project cost drivers • Applicants are to provide the applicable response to the question in no more than 100 words. 

17 How these will be managed • Applicants are to provide the applicable response to the question in no more than 100 words. 

18 How and when the project is expected to become 
profitable / self-sustainable 

• Applicants are to provide the applicable response to the question in no more than 100 words. 

19 How profits are to be applied during and after 
completion of the project 

• Applicants are to provide the applicable response to the question in no more than 100 words. 

Please remember to click the “Save” button to save the information completed on this tab. 
An informative messaging will be displayed if any mandatory fields are outstanding: 
 

 

 
PLEASE REMEMBER TO DONWLOAD THE ABC PIMP TEMPLATE: 
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6.7 Summary Tab 
 

This tab is a summary of the initiative / project and prepopulates certain fields / tables. 
 

  
 
 

No. Functionality Details Comments 

1 Project Name • This field is prepopulated from the Registration page. 

• Applicants do have the ability to amend the name at this stage. 

2 Geographic Area • Applicants are to indicate which the Geographic areas of the initiatives implementation. 

• This feature allows for multiple areas to be selected. 

3 Sector • The Sector will be prepopulated based on the selection made on the Registration page.   

• Applicants may make changes and select a different sector. 

4 Sub Sector • The Sub Sector will be prepopulated based on the selection made on the Registration page. 

• Applicants may make changes and select a different sub sector. 

 

1 

2 

3 

4 
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5 Project Finances Summary • These details are prepopulated on completion of the Budget Tab 

6 Programme Outcome Indicators • These details are prepopulated on completion of the Impact Criteria Tab – Value for Money 

Please remember to click the “Save” button to save the information completed on this tab. 
 
An informative messaging will be displayed if any mandatory fields are outstanding: 
 

 
 

 

5 

6 
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6.8 Upload Tab 
 

The Upload Tab allows the applicant to upload all pertinent project documents that are required. The following file types can be uploaded: doc, docx, xls, xlsx, pdf. Please 

note that the maximum file size is 10MB per uploaded document. 

 
 

• The applicant at this stage will use the browse button to select the document storage location: 
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• Select the document and then click the Upload button. 
 

 
 

Once uploaded, the document will reflect as depicted in the following screen shot. By selecting the “Red” cross you can remove the document and re-perform the upload 
process. 
 

  
 

  



 

   
75 

6.9 Downloads 
 

Please note that on the right-hand side of the application from (once you have completed registration) you can access templates that have been developed for this funding 

round.  

Applicants will need to download the templates, and these have been referenced in the application form. 

 

Please note that when you download the templates, you will need to save it to your device: 
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6.10 Validate and Submit 
 
Before you can submit your application, you need to run the validation to check that all required data has been captured. You must ensure that you have enabled pop-ups 
on your browser to run the validation check. The validation will indicate all missing data on the application e.g. the image below shows that the sub sector and geographic 
areas questions on the Summary tab has not been filled in. 
 

 
 

 
 
 
When all the mandatory fields have been completed, you will get a submission instruction on the validation sheet. Click the submit button to lock down your application. 
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After clicking the submit button, the system will request you to Accept the Terms and Conditions 
 

 
 
Please ensure that you read the entire Terms and Conditions section before accepting. Click the check box and then click the “Accept” button. The final “Submit 
Application” button will appear. Once clicked you will then receive a “Your application has been submitted to the Jobs Fund” confirmation message. Note that an email 
confirmation will be sent to your email address once the application has been submitted. 
 

 
 
Note: that you can un-submit your application for further amendments and then re-submit your application. This needs to be done before the closure date (17 July 2023 @ 

3PM). 
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6.11 General 
See below for some general remarks / helpful hints: 

• There are eight sections on this application form which have to be completed. You can navigate to each section by clicking on the green tabs at the top of the 

screen, or by clicking the "Next" and "Previous" buttons at the bottom of each page. Please note that clicking "Next" or "Previous" automatically saves your 

information. Please click “Save” before moving onto the next tab as an extra precaution. 

 

• Applicants must submit the Application online, in English, before the closing date. If an application cannot be submitted using the online application process the 

Fund should be contacted for assistance as no other form of submission will be accepted.  

 

• You should regularly save your application by clicking on the "Save" button. Please note that if you fill in information on a tab and click on another green tab 

without saving, you will lose the information you have just entered. You will be able to login and edit information on the form as many times as you like until you 

have clicked the "Submit" button. 

 

• Narrative Sections – we recommend that applicants complete narrative sections within Ms Word and complete spelling and grammar checking. Once users are 

satisfied with the content, the information can be transposed (“copy and paste”) from Ms Word into the applicable GMS textbox / input field. 

 

• Fields marked with a red star * are mandatory fields. Clicking on the "Validate" button will check the application form for missing mandatory fields and incorrect 

data and will alert you. You should click the validate button several times as you complete your application. You will not be able to click the "Submit" button until 

you have validated your form. 

 

• Please make sure that you have enabled popups on your web browser i.e. Pop-up blocker is turned off to allow popup messages to be displayed. 

 

• Applications will be considered on the information provided by an applicant on the Application; and must be comprehensively detailed and accurate. Applications 

which do not comply with this requirement or funding criteria as set out in the Term Sheet are not eligible for funding. No exceptions will be made for any 

submissions that are incomplete or submitted after 15h00 of 17 July 2023. 

 

• If you require any technical assistance, please send an email to the Helpdesk:  

o Email: Jobsfund@treasury.gov.za 

o Subject: Application Technical Support 

o Body: Please include your name and contact details and project reference number e.g. JF11/9999-2 

 

mailto:Jobsfund@treasury.gov.za
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7 Icons 

Icon Name Description 

 
Zoom Clicking this takes you into the detail of a record 

 
Edit Clicking the pencil will open a set of fields for you to edit a table 

 
Add Enables you to add a new record 

 
Delete Enables you to delete a record 

 
Save Saves the page or the text in a text box in which you capture 

information 

 

Red asterisk This appears on mandatory fields. You have to fill information 

wherever you have a mandatory field 

 
Drop down list Clicking on the arrow will open a list from which you must choose. 

  

Concertina Clicking on the arrows will show or hide a panel with more details 

 
Calendar Calendar control for date selection 

 


